
 
 

 

Architectural Design Review Board 
May 16, 2023 @ 4:00 p.m. 

Council Chambers 
First Floor, 345 High Street 

Hamilton, Ohio 45011 
 

NOTE: Agenda and Reports may be amended as necessary or as required. 
Applicants, Please Review Your Proposal for accuracy. 

 
Board Members 

 
Bloch 

(Torgersen) 

Combs 

(Powell) 

Essman 

(O’Neill) 

Jacobs 

(Wieland) 

Moeller 

(Vaughn) 

     

Vacant Sandlin 

(White) 

Schneider 

(Vacant) 

Spurlock 

(Mills) 

Weltzer 

(Ripperger) 

     

 
 

I. Roll Call: 

II. Swearing in of Those Providing Testimony to the Board: 

1. Notary Public – Liz Hayden 

III. Conflict of Interest  
Prior to consideration of the following agenda items, each member should 
examine the agenda to determine whether he or she has any conflict of 
interest with any agenda item. If so, please note the agenda item for which 
you intend to abstain or recuse yourself as an exception to the upcoming 
motion. You may not discuss or vote on any item you have a conflict of 
interest with or act in any way to influence the deliberation or vote. 
 
Motion: I move that a note be made upon the minutes that each member of 
the ADRB was furnished a copy of the agenda prior to its being considered at 
this meeting, and that, with the exception of the items so noted, no member 
has identified any conflict of interest regarding any agenda item. 
 

IV. Old Business – Properties Seeking COAs 

1. 10 Kirk Ave (Ohio Historic Inventory) – Window and Door Replacement, 
Work Without a COA 
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Motions: 

• ADRB move to approve the COA request to replace the existing Jeld 
Wen windows with                  windows, reinstall all removed/covered 
transom windows, install new front door, and approve Mastercraft 
steel doors as installed (side and rear) after determining it maintains 
compliance with Section 2600 of the Hamilton Zoning Ordinance and 
ADRB Policies & Guidelines. 

• ADRB move to deny the COA request as proposed, as it is not 
compliant with Section 2600 of the Hamilton Zoning Ordinance and/or 
ADRB Policies & Guidelines. 

2. 770 & 808 Maple Ave (Ohio Historic Inventory) –Gutter Installation and 
Transom Windows 

Motions:  

• ADRB move to approve the COA request for gutter installation (770 & 
808 Maple) and transom repair (770 Maple) as proposed after 
determining it maintains compliance with Section 2600 of the 
Hamilton Zoning Ordinance and ADRB Policies & Guidelines. 
 

• ADRB move to deny the COA request as proposed, as it is not 
compliant with Section 2600 of the Hamilton Zoning Ordinance and/or 
ADRB Policies & Guidelines.  

 

V. New Business – Properties Seeking COAs  

1. 417 N 2nd St (German Village)– Window Replacement 

Motions: 

• ADRB move to approve the COA request to replace the side and rear 
basement windows with glass block and the front façade basement 
windows with custom built wood frame windows as proposed after 
determining it maintains compliance with Section 2600 of the 
Hamilton Zoning Ordinance and ADRB Policies & Guidelines. 
 

• ADRB move to deny the COA request as proposed, as it is not 
compliant with Section 2600 of the Hamilton Zoning Ordinance and/or 
ADRB Policies & Guidelines.  
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VI. Administrative Approvals  

• 1045 Dayton St- Like-for-Like repair and replacement of front porch 

columns with identical columns. Repaint front porch with matching 

colors. Repair and replace box gutters on front porch with similar 

material and style. Repair and replace wooden soffits as needed with 

similar wood material.   

• 802 Campbell Ave- Replacement of rear porch light.    

• 228 N 7th St- Like-for-Like replacement/repair of shingle roof, rubber 

roof, and recoat front porch roof (similar color for all). Replace/repair 

wood soffit with like material. Reline box gutter with rubber. 

Replace/repair cedar siding at front entrance with like material and 

repaint to match existing structure. 

• 109 N 7th St- Paint body Rookwood Red (SW2802), paint trim Classical 

White (SW2829), and paint accents Sage (SW2860). 

 

I. Miscellaneous 

 
 
VII. Approval of Meeting Minutes: 

1. May 2, 2023 

 

VIII. Adjourn  

https://drive.google.com/drive/folders/1wUAX5si6SQNS8D0PdLPByMPi56d7Kmo9?usp=sharing


 
 

 

To:   Architectural Design Review Board 
From:  Dani Baxter  
Subject: Old Business - AGENDA ITEM #1 

10 Kirk Ave – Window and Door Replacement, Work Without a COA 
Shawn Hemans, Applicant 

Meeting Date: May 16, 2023    
Received Application: January 17, 2023   

Impacts:  Ohio Historic Inventory 
 

May 16, 2023- Updated Information Since Motion to Table: 

On April 28, 2023 Ms. Jacobs provided an update regarding her time with the 
applicant. Ms. Jacobs indicated that she found a door for the applicant to install at 
10 Kirk Ave and the transom will be uncovered. Ms. Jacobs also found some 
woodwork for the interior of the windows, which is necessary to restore the windows 
to the original size. Ms. Jacobs thinks she can find sashes for the upstairs windows. 
The window replacement work is still ongoing.  
 
On April 29, 2023 Mr. Hemans provided an update on the progress of 10 Kirk Ave. 
The applicant reiterated that he purchased a door with Ms. Jacobs assistance and 
also contacted the window contractors provided by the Planning Department. 
However, most contractors only perform repairs and restorations; they do not build 
new windows.  
 
On May 2, 2023 Rick the Window Guy stated that the cost to reproduce the two first-
floor windows measuring 33.5” x 102” in height would be $2,500 each, the windows 
would be a wood frame custom made to look historically accurate. This estimate 
does not include labor or trim work.  
 
On May 6, 2023 Mr. Hemans indicated that he would like the Board to allow him to 
use either Rick the Window Guy or Champion Windows to replace the first floor 
windows measuring 102” in height. In addition, he would replace the front façade 
second floor, all side, and all rear windows with a less expensive option. The 
applicant stated that the windows on the front façade would have a similar look, even 
if they were made of different materials. Mr. Hemans indicated that all the currently 
installed windows would be removed and replacement windows will be installed to fit 
the original size openings.  
 
On May 7, 2023 Victoria Torgersen provided me with the estimate her husband, Emil 
Torgersen, provided regarding replacing all five front façade windows with a like for 
like replacement. The estimate includes five fixed wood windows on the first and 
second floor on the front façade and is $6,462. This estimate does not include 
installation, trim, or paint.  
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May 16, 2023- Attachments: 
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April 18, 2023- Updated Information Since Motion to Table: 

On March 23, 2023 Rick the Window Guy provided an estimate to remake the 
original wood, two over two style front façade windows (like for like).  

• “To remake all 5 windows from scratch and to look and operate like the 
original wood windows would be $11,000. 
It would be an additional $4,000 to install them properly in each opening. 
Interior wood trim adds $2,500 to look like the original wood trim. It may be 
there still. I don’t know.” 

• Applicant was notified of this quote and states, “Thanks for the quote but that 
is too expensive for less than half of the windows needed.” 

 
Applicant stated that he has been to multiple antique stores to look for wood doors to 
install on the property (Wooden Nickel Antique, Building Value, Antique Village, and 
Restore Fairfield). Mr. Hemans stated he purchased a door and is modifying it to 
match what the Board requested. Applicant was concerned about buying a door from 
the antique store and the Board not approving the door and the antique shops not 
allowing him to return the door if the Board did not approve.  
 
Applicant also stated that he has another option for the front façade windows. This 
option would be comprised of installing two Jeld Wen, fixed vinyl windows, stacked on 
top of each other within the existing opening. There appears to be a single vertical 
muntin in the window. The applicant also noted that there are other windows within 
this room that can be used for ventilation.   
 
Applicant is requesting that the new window installation be allowed to be completed 
in phases. Mr. Hemans will complete the front of the home in phase one.  
 
 
April 18, 2023-  Attachments: 
 



Page 5 

 
New window proposal- Jeld Wen 
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 Door Before 

 Door After 
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Original Report: 

Introduction 

The Applicant, Shawn Hemans, has submitted a Certificate of Appropriateness 
Application for window and door replacement proposed at 10 Kirk Ave. The proposal 
involves prior work completed without a COA issued by the Architectural Design 
Review Board. The applicant replaced the entirety of windows surrounding the home 
and the three exterior doors without prior approval. The front door transom window 
was removed and the rear door transom appears to have been decreased in size.  

This property is located along High St and is Zoned R-2 (Single-Family Residence). 
This property is located on the State of Ohio Historical Inventory as the John Kirk 
residence (BUT075909).  

Proposal 

• Previous Windows 

o Material- wood (5 front windows, 3 on east side, 6 on west side), vinyl 
(1 on east side, 1 on rear), glass, and plexiglass  

o Color- white 

o Design- overhang, door-style, 2 over 2 

o Dimensions 

 Front of house- 33.5” x 102” (2); 32.5” x 72” (3) 

 Left side of house- 32.5 x 54” (2); 32.5” x 81” (1); 32.5” x 72” 
(2) 

 Right side of house- 32.5” x 81” (3); 32.5” x 72” (3) 

 Back of house- 32.5” x 72” (1) 

 Transom windows installed over three first floor doors 

 

• Currently Installed Windows 

o Material- vinyl, glass  

o Color- white  
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o Design- Jeld Wen Good Series, double hung, model JW1792-00215 

o Dimensions 

 Front of house- 32.5” x 54” (5) 

 Left side of house- 32.5” x 54” (5) 

 Right side of house- 32.5” x 54” (6) 

 Back of house- 32.5” x 54” (1) 

• Previous Doors 

o Material- wood, metal 

o Color- white 

o Design-  

 Front of house- wood with ½ glass and scalloped edge around 
glass, transom above door 

 Right side of house- 6 panel, wood, transom above door 

 Back of house- 6 panel, metal, transom above door 

o Dimensions 

 Front of house- 36” x 80” 

 Right side of house- 36” x 80” 

 Back of house- 36” x 80” 

• Currently Installed Doors-  

o Material- Steel, wood frame 

o Color- primed white 

o Design- Mastercraft, 6 panel, Exterior Door, model 4140336 

o Dimensions 

 Front of house- 36” x 80”, transom removed 
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 Right side of house- 36” x 80”, transom remaining 

 Back of house- 36” x 80”, transom decreased in size 

 

Applicant Provided Window Estimate Information 

1. Butler County Lumber Quote- (Listed as an approved replacement window 
based on ADRB Policies & Guidelines) 

a. Material- vinyl, fibrex composite, glass  

b. Color- white 

c. Design- Anderson 100 Series Windows, single hung  

d. Dimensions- (reference to “grille bar” is similar to muntins and is 
located between the two panes of glass) 

i. Unit Size- 32.5” x 102” = $1,215.66/window 

1. Includes ¾” Grille Bar (white) running vertically.  

2. Two over two window style matching original 

3. Comprised of two windows placed on top of each other. 
Each window is four feet and two and 3/4 inches (4’ 2 ¾ 
”) tall. The mullion in the middle connecting the two 
windows is six inches (6”).  

ii. Unit Size- 32.5 x 72” = $508.09/window 

1. Includes ¾” Grille Bar (white) running horizontal and 
vertically 

2. Two over two window style matching original 

iii. Unit Size- 32.5” x 72” = 469.85/window 

1. One over one window style 

iv. Unit Size- 32.5” x 81” = $521.21/window 

1. Smaller window pane on bottom with mullion located at 
1/3 of window height 

2. One over one window style 
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v. Unit Size- 32.5” x 89.5” = $611.48/window 

1. Includes ¾” Grille Bar (white) running vertically 

2. Smaller window pane on bottom with mullion located at 
1/3 of window height 

3. Two over two window style 

vi. Unit Size- 32.5” x 102” = $888.15/window 

1. Includes ¾” Grille Bar (white) running vertically 

2. Two over two window style with a transom window 

3. Comprised of one window with an additional transom 
over top. The window is six feet five and a half inches (6’ 
5 ½ ”) tall with a two foot (2’) transom window over top.  

vii. Total quote to replace all windows = $9,435.40 - $11,683.73 

2. Champion- (Not listed as an approved replacement window based on ADRB 
Policies & Guidelines) 

a. Material- vinyl, glass  

b. Color- white 

c. Design- unknown  

d. Dimensions 

i. Unit Size- 34” x 102” = $3,986/window 

ii. Total quote to replace the first floor front façade windows = 
$7,972 

3. Infinity from Marvin- (Listed as an approved replacement window based on 
ADRB Policies & Guidelines) 

a. Unable to provide windows as their maximum height is 96”, due to 
operating hardware (lift and balance mechanism).  

4. Scofield Window- (Not listed as an approved replacement window based on 
ADRB Policies & Guidelines) 

a. Material- vinyl, glass  
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b. Color- white 

c. Design- UltraWeld, UltraWeld 8420 double hung, UltraWeld 8400 
picture window 

d. Dimensions 

i. Unit Size- 32.5” x 102” = $845.54/window 

1. Includes internal muntins running horizontal   

2. Two over two window style matching original with a 
transom window 

3. Comprised of one window with an additional transom 
over top. The window is seven feet (7’) tall with an 
eighteen inch (18”) transom window over top.  

ii. Unit Size- 32.5” x 72” = $452.22/window 

1. Includes internal muntins running horizontal   

2. Two over two window style matching original 

iii. Unit Size- 32.5” x 81” = $461.13/window 

1. One over one window style 

iv. Unit Size- 32.5” x 72” = $424.32/window 

1. One over one window style 

v. Total quote to replace all windows = $7,921.67 

5. Rick the Window Guy- (Not listed as an approved replacement window based 
on ADRB Policies & Guidelines) 

a. Materials- wood, glass 

b.  Color- white 

c. Design- rebuild sash and window frame as like for like.  

d. Dimensions- 33.5” x 102” (2 windows); 32.5” x 72” (3 windows) 

i. Front façade only 
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ii. Total quote to replace front façade windows- TBD 

 

Hamilton Zoning Ordinance 

ADRB Policies & Guidelines  
This application broaches the topic of windows in the ADRB Policies and Guidelines. 
The current Policies and Guidelines do not outline door replacement or installation. 

General Window Regulations & Guidelines 

A. Critical Parts of Windows that Shall Not Be Altered 

The following items will be considered a critical part of the exterior 
architectural/design elements that shall not be altered on a structure: 

1. The specific location of each individual window. 

2. The specific style of each individual window. 

3. The number of panes (lights/grids/sashes) of each individual window. 
(example: 2x2 grid/pane, 4x4 grid/pane, 9x9 grid/pane) 

4. The specific dimensions of each individual window. 

5. The specific treatment of the framing for each individual window. 

6. The size, width, and placement of window parts, such as but not limited to 
the sashes, muntins, rail, casing, stile, stool, and apron shall remain 
unchanged. If these parts are on the exterior of the window, they shall remain 
on the exterior of the window, (i.e. exterior muntins shall not be moved to the 
interior of the window pane). 

7. The relationship of the above elements and/or related elements for each 
window in the overall window treatment/design of a structure. 

C. Non-Historic Window Replacement 

Applications for new windows that will replace existing replacement windows that are 
not considered historic, including but not limited to existing vinyl replacement 
windows, can be approved administratively if the applicant proposes a window from 
the “List of Approved Replacements for Significantly Damaged or Missing Windows” 
and if they match the historic window in location, style, size, dimensions, 
grids/sashes/panes, and treatment. 

Window Work approval by the Architectural Design Review Board 
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Replacement of Significantly Damaged or Missing Windows 

In the event that the window is significantly damaged or missing, the Architectural 
Design Review Board may be able to approve a Certificate of Appropriateness for 
window replacement with a broader list of window types, as long as the proposed 
window meets the General Window Regulations & Guidelines. This is subject to the 
following clauses: 

1. Window is significantly damaged: This means that the window is damaged or 
rotted 50% or more, or is missing key components. 

• Half of the window is missing 
• Missing window sash and/or frame 
• Damaged/Missing window sill 
• Photo evidence shall be required. A site visit may be requested. 

2. Window is missing: the window is missing, leaving only a window opening in 
the façade or a bricked in place where the window once was. 

• Photo evidence shall be required. A site visit may be requested. 
3. If the window exists but is significantly damaged, the applicant shall provide 

written or verbal testimony from an experienced window repair contractor or 
consultant to attest to the window being more than 50% damaged. The ADRB 
may ask for examples of other projects that the window repair contractor or 
consultant has completed. 

4. The ADRB shall make the determination of whether the windows meet the 
definition of “Significantly Damaged or Missing Windows.” 

D. List of Approved Replacements for Significantly Damaged or Missing Windows 

An applicant can propose a window that is not on this list as long as it meets the 
General Window Regulations & Guidelines. The Architectural Design Review Board 
will ask for supporting information, such as but not limited to window design detail, a 
physical window sample, and documentation from a window contractor or consultant 
that the window is paintable. The Architectural Design Review Board is not required 
to approve any windows that are not on the List of Approved Replacements list. 

• Jeld Wen, Good Series windows are not on the approved list of replacement 
windows.  

Additional Window Guidance 

B. Considerations for Window Replacements: 

When the ADRB is reviewing a Certificate of Appropriateness for window 
replacement, the following information will be considered to determine the 
appropriateness of replacing historic windows: 
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1. That multiple avenues of preserving the historic windows have been pursued, 
including consulting a historic window preservation specialist or contractor 
with demonstrable background and experience in preserving historic windows. 

2. Difficulty in repairing the existing wood windows or difficulty in obtaining a 
contractor to repair the existing wood windows. 

3. Difficulty in obtaining new wood windows or wood composite windows that 
match the existing wood windows. 

4. The structure or portion of structure is comparatively more modern or newer 
than other houses and principal structures in the immediate area. This can 
include new additions of a structure. 

5. That the request for window replacement is part of a large scale renovation 
project in a building that is substantial disrepair and would be in danger of 
demolition if not for the renovation project. 

ADRB requires that the applicants to provide written evidence to support these 
considerations, including estimates, quotes, and/or recommendations from a 
professional and/or letters on letterhead with signature of the professional(s) 
involved in the assessment. 

Information about the overall project and building condition is requested. Cost 
information on structural stabilization work, historic gutter rehabilitation, and other 
relevant preservation efforts should be included. 

C. Other Window Replacement Types 

5. Reduction of Window or Filling In Window 

The following window proposals are conditional and generally considered 
inappropriate. Such proposals will be reviewed with the highest scrutiny and will only 
be approved when appropriate to the structure and historic district. 

The ADRB may also assign additional conditions to the approval of these window 
projects. 

The reduction of a window opening or filling in of a window opening shall only be 
considered in the following cases. 

• Window reduction shall only be located on the rear or side facade and is not 
highly visible from the street or sidewalk. 

• The ‘fill’ of the previous window shall be consistent with the material and form 
of the façade. (i.e. on a brick façade, the filled portion shall be brick; no 
plywood, painted wood panel, vinyl, plastic, or metal on any façade type) 

• The replacement window is for a special, utilitarian, and/or specific renovation 
of the structure (the most common being, new bathroom, or closet). 
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• The structure or portion of structure is comparatively more modern or newer 
than other houses and principal structures in the immediate area. This can 
include new additions of a structure. 

• Structure is a commercial or industrial building and the proposal is necessary 
for the viability of the business. 

 

Staff Comments 

1. Planning Department staff could not verify the damage to the original windows 
and doors. They were removed from the property before Planning Department 
staff was aware of renovations.  

2. Planning Department Director, Liz Hayden, sent a Notice of Violation letter to 
the property on January 12, 2023 regarding work being completed without a 
COA.  

3. Planning & Zoning Specialist, AJ Schweier, went on site January 12, 2023 and 
hand delivered the Notice of Violation letter to the applicant.  

4. Applicant installed the Jeld Wen windows in September 2022. Windows and 
labor cost approximately $20,000.  

5. Planning Department staff met with the applicant multiple times to determine 
the best path forward to ensure due diligence was performed concerning 
obtaining window replacement estimates.  

6. Applicant would prefer to replace existing Jeld Wen vinyl windows with the 
Scofield windows presented in the estimate.  

7. Given the complexities of the application staff has communicated to the 
applicant this hearing might take two meetings to complete the vote.  

 

Motion:  

The ADRB may approve, modify, or deny the COA request as presented to the Board. 
Planning Department staff has prepared the following motions for the Board’s 
consideration: 

• ADRB move to approve the COA request to replace the existing Jeld Wen 
windows with Scofield windows as proposed, reinstall all removed/covered 
transom windows, install new front door, and approve Mastercraft steel doors 
as installed (side and rear) after determining it maintains compliance with 
Section 2600 of the Hamilton Zoning Ordinance and ADRB Policies & 
Guidelines. 
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• ADRB move to deny the COA request as proposed, as it is not compliant with 
Section 2600 of the Hamilton Zoning Ordinance and/or ADRB Policies & 
Guidelines.  

Attachments: 

1. Exhibit A – Location Map 
2. Exhibit B – Certificate of Appropriateness Application 
3. Exhibit C – Site Plan & Photos 
4. Exhibit D – Rendering & Material Specs for Windows 
5. Exhibit E – Notice of Violation letter delivered January 13, 2023 
6. Exhibit F – Ohio Historic Inventory Sheet 
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Exhibit A – Location Map 
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Exhibit B – Certificate of Appropriateness Application 
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Exhibit C – Site Plan & Photos 

Google Street View Image of Property- May 2019 
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Previous Front Door 

 

Google Street View Image of Property- July 2018 
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Photo of Rear of house- December 2016 

 

 

Existing Site Photos 
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Front Façade  
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West Façade  
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Rear Façade  
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East Façade 
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Exhibit D – Rendering & Material Specs for Windows 

Butler County Lumber Estimate-  
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Champion Estimate-  
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Infinity From Marvin Estimate-  
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Scofield Estimate-  
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Exhibit E – Notice of Violation letter delivered January 13, 2023 
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Exhibit F – Ohio Historic Inventory Sheet 
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To:   Architectural Design Review Board 
From:  Dani Baxter  
Subject: Old Business - AGENDA ITEM #2 

770 & 808 Maple Ave –Gutter Installation & Transom Windows 
Jeremy Culver, Applicant 

Meeting Date:  May 16, 2023    
Received Application: March 28, 2023  

Impacts:  Ohio Historic Inventory 
 

Updated Information Since Motion to Table 

Planning Department staff met on site with applicant on April 24, 2023. The 
applicant spoke to their gutter installer and they are able to install half round gutters 
per ADRB request.  
 
Applicant agrees to restore the transom windows on 770 Maple Ave building. In order 
to meet building code efficiency requirements the applicant is proposing to remove 
the existing screen from in front of the transoms and install an additional single pane 
of glass. Planning Department staff spoke with Ken Rivera in the Building 
Department and Mr. Rivera confirmed that there are efficiency requirements but 
installing HVAC and insulation can also help meet these requirements.  
 
Applicant would like to install the original transom grids on 808 Maple Ave with a 
black backing and no glass panes. The transoms on 808 Maple have been damaged 
or are missing due to a fire (see attached images). Site inspection on April 24, 2023 
indicated that the transom windows on 808 Maple are in far more disrepair than the 
transoms on 770 Maple. The applicant can remove rear and interior transoms to 
replace missing transoms on the front façade along 808 Maple.  
 
 
Staff Comment: 

• It was not the intention of Planning Department staff to indicate that the 
transom windows on 808 Maple would need to be restored to match the 
transoms on 770 Maple.  

• Planning Department staff feel that the building articulations lead to a logical 
separation in the front façade of the buildings. If there were different designs 
in the arches over the doorways, it would not detract from the overall style of 
the building.  

• Planning Department staff feel that restoring the original grids on 808 Maple 
will improve the façade, as currently there is only one grid shown, the others 
are covered or are missing.  

• The applicant proposes to leave the arches on 808 Maple as is until a tenant 
has been selected and the intended use is defined. The applicant will come 



Page 2 

back to ADRB at a later date regarding transoms and doors on 808 Maple 
Ave. 

 
 
808 Maple Interior- Transoms 
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Original Staff Report: 

Introduction: 

The Applicant, Jeremy Culver, has submitted a Certificate of Appropriateness 
Application for window installation/replacement, door replacement, covered parking, 
ADA ramp/patio, gutter installation, and front entry renovations proposed at 770 & 
808 Maple Ave. The proposal involves renovating the Maple Ave Freight Depot into 
commercial space.  

This property is Zoned Light Industrial (I-1) and is located on the State of Ohio 
Historical Inventory as the David J. Joseph Co. / Pittsburgh, Cincinnati, Chicago & St. 
Louis R.R., Pennsylvania, Panhandle Freight Depot.  

Proposal 

• Existing Windows- (770 & 808 Maple Ave)- not salvageable 

o Material- wood 

o Color- black 

o Design- wood, one over one style 

o Dimensions- varying 

• Proposed Windows-  

o Material- wood, fibrex composite 

o Color- black 

o Design- Andersen 100 series, single hung, arch top, fixed half slide; 
one over one style; opaque black top lite to match the existing arches 
on 808 Maple 

o Dimensions- same as existing 

• Existing Door- (808 Maple Ave east side)- not salvageable 

o Material- wood, plywood 
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o Color- black 

o Design- half light with possible transom 

o Dimensions- standard door opening  

• Proposed Door-  

o Material- TBD 

o Color- TBD 

o Design- TBD 

o Dimensions- same as existing 

• Proposed Roof for Covered Parking-  

o Material- metal to match warehouse 

o Color- silver 

o Design- MasterRib Galvalume Manufacturer 

o Dimensions- located on west side of building; park 4 work trucks; 
approximately 52 feet x 21 feet x 13 feet to eave and 19 feet to peak.  

• Existing Gutters- there are no existing gutters on the property 

• Proposed Gutters-  

o Material- aluminum, Mastic Manufacturer 

o Color- black  

o Design- 6” “K-style” gutter, with 4” round corrugated downspouts along 
south and north elevations.   

• Proposed Entryway Doors- 

o Material- wood, aluminum clad  

o Color- black 

o Design- Pella Reserve Door, Andersen 100 series slider doors 
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o Dimensions- 48” wide to match other windows, which is a custom 
width. Andersen 100 sidelights.  

• Proposed Entry Stoop- 

o Material- Split face CMU, brick, aluminum railing (AFCO Pro 
manufacturer), concrete 

o Color- black railing, brick to match existing building 

o Design- Split face CMU foundation to mimic the existing limestone 
foundation of the building. Brick columns to match existing brick with 
limestone cap, Black railing infill. Brushed finish concrete steps and 
slab.  

o Dimensions- Approximately 11 feet x 9 feet x 2 feet tall 

• Proposed ADA Ramp/Patio-  

o Material- Split face CMU, brick, aluminum railing (AFCO Pro 
manufacturer), composite decking (Timbertech) 

o Color- black railing, pecan Timbertech decking, brick to match existing 
building.  

o Design- Split face CMU foundation to mimic the existing limestone 
foundation of the building. Brick columns to match existing brick with 
limestone cap. Black railing infill. Decking to be composite Timbertech 
with concealed fasteners.  

o Dimensions- Approximately 36 feet x 24 feet x 2 feet tall 

Administrative COA 

On March 24, 2023 an Administrative COA was granted to remove the existing fence 
along Maple Ave and East Ave. Install a new 6-foot tall black aluminum picket fence 
with brick columns along Maple Ave and East Ave. The COA also included painting the 
existing wood trim on building like for like (dark gray/black) and paint metal addition 
to match. 

 

ADRB Policies & Guidelines  
This application broaches the topic of gutters, roofs, and windows in the ADRB 
Policies and Guidelines.  
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Gutters 

Requests for Certificates of Appropriateness involving new construction/replacement 
of gutters will be treated by the Board as follows: 

A. Every effort should be made to repair/reconstruct existing box, trough, or 
other original gutters with original materials to retain the original construction 
and appearance. 

B. The following relining materials may be substituted for original metal linings if 
the existing metal is proven to be beyond repair: 

1. Rubberized rolled roofing material 
2. Polyester rolled (“rubber”) roofing material 

C. Tar (aka “pitch”, “coal tar”, etc.) patching of original gutters will only be 
approved if such “repair” efforts had been undertaken on the property prior to 
1/1/86, and is subsequently requested as a “temporary” repair until a 
permanent improvement is made. 

D. If the existing gutters are proven beyond saving and a bypass system is 
necessary, one of the following reconstruction methods may be approved. 
Bypass System Type II is the preferred method. All architectural details 
removed during bypass installation must be reinstalled or replaced. 

Roofs 

Asphalt Roofs 

Dimensional roofing is preferred in all cases. 

 

Windows 

General Window Regulations & Guidelines 

Critical Parts of Windows that Shall Not Be Altered 

The following items will be considered a critical part of the exterior 
architectural/design elements that shall not be altered on a structure: 

1. The specific location of each individual window. 

2. The specific style of each individual window. 

3. The number of panes (lights/grids/sashes) of each individual window. 
(example: 2x2 grid/pane, 4x4 grid/pane, 9x9 grid/pane) 

4. The specific dimensions of each individual window. 
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5. The specific treatment of the framing for each individual window. 

6. The size, width, and placement of window parts, such as but not limited to 
the sashes, muntins, rail, casing, stile, stool, and apron shall remain 
unchanged. If these parts are on the exterior of the window, they shall remain 
on the exterior of the window, (i.e. exterior muntins shall not be moved to the 
interior of the window pane). 

7. The relationship of the above elements and/or related elements for each 
window in the overall window treatment/design of a structure. 

Window Work approval by the Architectural Design Review Board 

Replacement of Significantly Damaged or Missing Windows 

In the event that the window is significantly damaged or missing, the Architectural 
Design Review Board may be able to approve a Certificate of Appropriateness for 
window replacement with a broader list of window types, as long as the proposed 
window meets the General Window Regulations & Guidelines. This is subject to the 
following clauses: 

1. Window is significantly damaged: This means that the window is damaged or 
rotted 50% or more, or is missing key components. 

o Half of the window is missing 

o Missing window sash and/or frame 

o Damaged/Missing window sill 

o Photo evidence shall be required. A site visit may be requested. 

2. Window is missing: the window is missing, leaving only a window opening in the 
façade or a bricked in place where the window once was. 

o Photo evidence shall be required. A site visit may be requested. 

3. If the window exists but is significantly damaged, the applicant shall provide 
written or verbal testimony from an experienced window repair contractor or 
consultant to attest to the window being more than 50% damaged. The ADRB may 
ask for examples of other projects that the window repair contractor or consultant 
has completed. 

4. The ADRB shall make the determination of whether the windows meet the 
definition of “Significantly Damaged or Missing Windows.” 

 



Page 8 

List of Approved Replacements for Significantly Damaged or Missing Windows- To the 
extent the design of the original window is known, the window must meet the General 
Window Regulations & Guidelines 

o Andersen 100 Series Fibrex (40% Wood Fiber, 60% Polymer) Exterior & 
Interior 

Considerations for Window Replacements: 

When the ADRB is reviewing a Certificate of Appropriateness for window 
replacement, the following information will be considered to determine the 
appropriateness of replacing historic windows: 

1. That multiple avenues of preserving the historic windows have been pursued, 
including consulting a historic window preservation specialist or contractor 
with demonstrable background and experience in preserving historic windows. 

2. Difficulty in repairing the existing wood windows or difficulty in obtaining a 
contractor to repair the existing wood windows. 

3. Difficulty in obtaining new wood windows or wood composite windows that 
match the existing wood windows. 

4. The structure or portion of structure is comparatively more modern or newer 
than other houses and principal structures in the immediate area. This can 
include new additions of a structure. 

5. That the request for window replacement is part of a large scale renovation 
project in a building that is substantial disrepair and would be in danger of 
demolition if not for the renovation project. 

ADRB requires that the applicants to provide written evidence to support these 
considerations, including estimates, quotes, and/or recommendations from a 
professional and/or letters on letterhead with signature of the professional(s) 
involved in the assessment. 

Other Window Replacement Types 

Commercial Windows and Industrial Windows 

Windows for businesses, commercial structures, and heavy industrial structures shall 
be considered on a case-by-case basis. There are cases where commercial and 
industrial structures require a different window type than the existing window. When 
the proposal is not appropriate for staff administrative review, ADRB will consider all 
relevant factors, including: 

A. Replacement windows can be any material appropriate to the structure, 
including metal products. 
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B. The replacement window shall replicate the size and transparency of the 
existing window (if reducing or filling a window, or creating a new opening, 
please refer to that section of the window guidelines). 

• If the applicant is proposing a window that does not match the existing 
design, sufficient justification for the change must be provided to the 
ADRB. This may include but is not limited to considerations such as the 
viability of the business operation and/or historical examples of why 
the proposed change is appropriate. 

Staff Comments: 

• Applicant will attempt to save wood window frames where possible so the new 
windows can be installed in like kind with the original. A black wood frame will 
be installed between the window and brick, similar to original.  

• Applicant proposes to cover the window arches (transom) over the doors to 
match the arches over the doors on the connecting building (808 Maple).  

o Applicant states the transoms are covered with screens and many 
panes are broken.  

o Planning Department staff recommends restoring/repairing the small 
window panes in the transoms over the doors.  

• The only work being completed on 808 Maple, during this phase, is window 
and door replacement and gutter installation. Large wood doors on 808 
Maple are not being replaced at this time.  

o Applicant is aware that they may need to return to ADRB for exterior 
renovations to this property.  

• Mr. Spurlock was not able to locate a historical photo of the Panhandle 
Freight Depot. However, he did indicate that the depot was constructed in 
1888 (Victorian Period). The building is an example of Romanesque Revival/ 
Victorian Romanesque style, though it does have the inverted “U” window 
hoods typical of the Italianate and Second Empire styles.  

o Romanesque Revivals usually have a 1 over 1 window style.   
o Italianates and Second Empires most commonly have 2 over 2 or 1 

over 1 window style.   

 

Motion:  

The ADRB may approve, modify, or deny the COA request as presented to the Board. 
Planning Department staff has prepared the following motions for the Board’s 
consideration: 

• ADRB move to approve the COA request for gutter installation (770 & 808 
Maple) and transom repair (770 Maple) as proposed after determining it 
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maintains compliance with Section 2600 of the Hamilton Zoning Ordinance 
and ADRB Policies & Guidelines. 
 

• ADRB move to deny the COA request as proposed, as it is not compliant with 
Section 2600 of the Hamilton Zoning Ordinance and/or ADRB Policies & 
Guidelines.  

 
 

Attachments: 

1. Exhibit A – Location Map 
2. Exhibit B – Certificate of Appropriateness Application 
3. Exhibit C – Site Plan & Photos 
4. Exhibit D – Rendering & Material Specs 
5. Exhibit E – Ohio Historic Inventory Sheet 
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Exhibit A – Location Map 
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Exhibit B – Certificate of Appropriateness Application 
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Exhibit C – Site Plan & Photos 
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Exhibit D – Rendering & Material Specs 
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Exhibit E – Ohio Historic Inventory Sheet 
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To:   Architectural Design Review Board 
From:  Dani Baxter  
Subject: New Business - AGENDA ITEM #1 

417 N 2nd St– Window Replacement 
Joe Kunkel, Applicant 

Meeting Date: May 16, 2023    
Received Application: April 27, 2023   

Impacts:   German Village Historic District 
 

Introduction: 

The Applicant, Joe Kunkel, has submitted a Certificate of Appropriateness Application 
for window replacement proposed at 417 N 2nd Street. The proposal involves 
replacing the side and rear basement windows with glass block and replacing the 
front façade basement windows with custom built wood frame windows.   

This property is located within the German Village Historic District and is Zoned 
Business Planned Development. This property is located on the State of Ohio 
Historical Inventory and is listed as the William Hurin House (BUT059109).  

Proposal 

• Existing Windows- assumed to be original 

o Material- wood 

o Design- only frames remaining, boarded up  

o Dimensions- varying, replacing all basement windows 

• Proposed 

o Material- glass block and custom built wood frame 

o Design- opaque glass block (sides and rear); wood frame and double 
pane fixed glass, close to like for like (front) 

o Dimensions- same as existing 

Administrative Approvals: 

• On April 4, 2023 an Administrative COA was issued for like-for-like repair 
and replacement of front porch. Repair and replace damaged wood siding 
with like material, as needed.   
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Hamilton Zoning Ordinance 

ADRB Policies & Guidelines  
This application broaches the topic of windows in the ADRB Policies and Guidelines.  

General Window Regulations & Guidelines 

A. Critical Parts of Windows that Shall Not Be Altered 

The following items will be considered a critical part of the exterior 
architectural/design elements that shall not be altered on a structure: 

1. The specific location of each individual window. 

2. The specific style of each individual window. 

3. The number of panes (lights/grids/sashes) of each individual window. 
(example: 2x2 grid/pane, 4x4 grid/pane, 9x9 grid/pane) 

4. The specific dimensions of each individual window. 

5. The specific treatment of the framing for each individual window. 

6. The size, width, and placement of window parts, such as but not limited to 
the sashes, muntins, rail, casing, stile, stool, and apron shall remain 
unchanged. If these parts are on the exterior of the window, they shall remain 
on the exterior of the window, (i.e. exterior muntins shall not be moved to the 
interior of the window pane). 

7. The relationship of the above elements and/or related elements for each 
window in the overall window treatment/design of a structure. 

Window Work approval by the Architectural Design Review Board 

Replacement of Significantly Damaged or Missing Windows 

In the event that the window is significantly damaged or missing, the Architectural 
Design Review Board may be able to approve a Certificate of Appropriateness for 
window replacement with a broader list of window types, as long as the proposed 
window meets the General Window Regulations & Guidelines. This is subject to the 
following clauses: 

1. Window is significantly damaged: This means that the window is damaged or 
rotted 50% or more, or is missing key components. 

o Half of the window is missing 



Page 3 

o Missing window sash and/or frame 

o Damaged/Missing window sill 

o Photo evidence shall be required. A site visit may be requested. 

2. Window is missing: the window is missing, leaving only a window opening in the 
façade or a bricked in place where the window once was. 

o Photo evidence shall be required. A site visit may be requested. 

3. If the window exists but is significantly damaged, the applicant shall provide 
written or verbal testimony from an experienced window repair contractor or 
consultant to attest to the window being more than 50% damaged. The ADRB may 
ask for examples of other projects that the window repair contractor or consultant 
has completed. 

4. The ADRB shall make the determination of whether the windows meet the 
definition of “Significantly Damaged or Missing Windows.” 

 

Additional Window Guidance 

A. In the event that some windows on a structure can be repaired and others have 
been determined by the Architectural Design Review Board to meet the criteria for 
“Significantly Damaged or Missing Windows,” the ADRB may ask that, where 
possible, historic windows be moved to primary facades and the new windows be 
installed on side and rear facades. 

B. Considerations for Window Replacements: 

When the ADRB is reviewing a Certificate of Appropriateness for window 
replacement, the following information will be considered to determine the 
appropriateness of replacing historic windows: 

1. That multiple avenues of preserving the historic windows have been 
pursued, including consulting a historic window preservation specialist or 
contractor with demonstrable background and experience in preserving 
historic windows. 

2. Difficulty in repairing the existing wood windows or difficulty in obtaining a 
contractor to repair the existing wood windows. 

3. Difficulty in obtaining new wood windows or wood composite windows that 
match the existing wood windows. 
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4. The structure or portion of structure is comparatively more modern or 
newer than other houses and principal structures in the immediate area. This 
can include new additions of a structure. 

5. That the request for window replacement is part of a large scale renovation 
project in a building that is substantial disrepair and would be in danger of 
demolition if not for the renovation project. 

ADRB requires that the applicants to provide written evidence to support these 
considerations, including estimates, quotes, and/or recommendations from a 
professional and/or letters on letterhead with signature of the professional(s) 
involved in the assessment. 

C. Other Window Replacement Types 

1. Glass Block Windows 

Glass Block windows can be considered where the existing basement 
windows are damaged, deteriorated, or missing or where the existing 
basement windows pose a safety concern (history of break-ins, etc.) 

Glass Block may be considered in an accessory structure when windows are 
damaged, deteriorated, or missing or the windows pose a safety concern 
(history of break-ins, etc.) where the window is not visible from the street or 
sidewalk. 

Glass block has been around since the 1880s and can be appropriate for 
industrial, commercial, mixed use, and residential properties within the 
context outlined in the guidelines. Historical use of glass block on the property 
or on properties of the same era and type can be considered when making a 
decision. 

Staff Comments: 

1. Applicant states that basement windows have water damage beyond repair on 
all sill plates, there is no glass left in the grids, existing fasteners are rusted, 
and windows provide no security or insulation. Front façade windows will be a 
similar like for like replacement.  

2. Applicant is proposing to use Jack Williams Glass Block to install side 
basement windows. This contractor also installed the glass block at 401 N 
2nd, 309 N 2nd, and 407 N 3rd St.  
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Motion:  

The ADRB may approve, modify, or deny the COA request as presented to the Board. 
Planning Department staff has prepared the following motions for the Board’s 
consideration: 

• ADRB move to approve the COA request to replace the side and rear 
basement windows with glass block and the front façade basement windows 
with custom built wood frame windows as proposed after determining it 
maintains compliance with Section 2600 of the Hamilton Zoning Ordinance 
and ADRB Policies & Guidelines. 
 

• ADRB move to deny the COA request as proposed, as it is not compliant with 
Section 2600 of the Hamilton Zoning Ordinance and/or ADRB Policies & 
Guidelines.  

Attachments: 

1. Exhibit A – Location Map 
2. Exhibit B – Certificate of Appropriateness Application 
3. Exhibit C – Site Photos 
4. Exhibit D – Glass Block Example 
5. Exhibit E – Ohio Historic Inventory document 
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Exhibit A – Location Map 
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Exhibit B – Certificate of Appropriateness Application 
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Exhibit C – Site Photos 

 

Front Façade Windows 

 

Right Façade Windows 
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Rear Façade Windows 

  

 

Left Façade Windows 
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Exhibit D – Glass Block Example from 309 N 2nd St 
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Exhibit E – Ohio Historic Inventory document 
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