
 
 

 

Architectural Design Review Board 
March 21, 2023 @ 4:00 p.m. 

Council Chambers 
First Floor, 345 High Street 

Hamilton, Ohio 45011 
 

NOTE: Agenda and Reports may be amended as necessary or as required. 
Applicants, Please Review Your Proposal for accuracy. 

 
Board Members 

 
Bloch 

(Torgersen) 

Combs 

(Powell) 

Essman 

(O’Neill) 

Jacobs 

(Wieland) 

Moeller 

(Vaughn) 

     

Vacant Sandlin 

(White) 

Schneider 

(Vacant) 

Spurlock 

(Mills) 

Weltzer 

(Ripperger) 

     

 
 

I. Roll Call: 

II. Swearing in of Those Providing Testimony to the Board: 

1. Notary Public – Liz Hayden 

III. New Business – Properties Seeking COAs  

1. 244 Main St (Rossville)- New Addition to Existing Structure 

Motion:  

The ADRB may approve, modify, or deny the COA request as presented to 
the Board. Planning Department staff has prepared the following motions 
for the Board’s consideration: 

• ADRB move to approve the COA request to construct a chimney 
addition as proposed after determining it maintains compliance 
with Section 2600 of the Hamilton Zoning Ordinance and ADRB 
Policies & Guidelines. 

• ADRB move to deny the COA request as proposed, as it is not 
compliant with Section 2600 of the Hamilton Zoning Ordinance 
and/or ADRB Policies & Guidelines.  
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2. 21 S C St (Rossville)- Window Replacement & Window/Door Removal 

Motion:  

The ADRB may approve, modify, or deny the COA request as presented to 
the Board. Planning Department staff has prepared the following motions 
for the Board’s consideration: 

• ADRB move to approve the COA request to replace all the existing 
original historic wood windows on the primary residence with 
JeldWen Siteline windows (minus the two smaller windows along 
the stairway), infill rear doorways with matching material, and 
install new doorway off cinderblock addition as proposed after 
determining it maintains compliance with Section 2600 of the 
Hamilton Zoning Ordinance and ADRB Policies & Guidelines. 

• ADRB move to deny the COA request as proposed, as it is not 
compliant with Section 2600 of the Hamilton Zoning Ordinance 
and/or ADRB Policies & Guidelines.  

 
3. 10 S Monument Ave (Central Area Building Inventory)- Window Removal, 

Window Replacement & Door Installation 

Motion:  

The ADRB may approve, modify, or deny the COA request as presented to the 
Board. Planning Department staff has prepared the following motions for the 
Board’s consideration: 

• ADRB move to approve the COA request to replace the existing 
basement windows, remove six (6) basement windows and two (2) rear 
faced windows, in addition to installing new front and rear doors as 
proposed after determining it maintains compliance with Section 2600 
of the Hamilton Zoning Ordinance and ADRB Policies & Guidelines. 

• ADRB move to deny the COA request as proposed, as it is not 
compliant with Section 2600 of the Hamilton Zoning Ordinance and/or 
ADRB Policies & Guidelines.  
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4. 10 Kirk Ave (Ohio Historic Inventory)- Window & Door Replacement, Work 
Without a COA 

Motion:  

The ADRB may approve, modify, or deny the COA request as presented to the 
Board. Planning Department staff has prepared the following motions for the 
Board’s consideration: 

• ADRB move to table the COA request as proposed to allow the Board 
more time to review the proposed window and door replacement 
information.  

• ADRB move to approve the COA request to replace the existing Jeld 
Wen windows with Scofield windows as proposed, reinstall all removed 
transom windows, and approve Mastercraft steel doors as installed 
after determining it maintains compliance with Section 2600 of the 
Hamilton Zoning Ordinance and ADRB Policies & Guidelines. 

• ADRB move to deny the COA request as proposed, as it is not 
compliant with Section 2600 of the Hamilton Zoning Ordinance and/or 
ADRB Policies & Guidelines. 

 

IV. Administrative Approvals  

1. 835-839 Campbell Ave- Paint body Softened Green; trim Lichen & 

Liverwort; accent Alabaster. Follow ADRB Policies and Guidelines 

regarding paint removal. 

2. 21 S C St- Removal of existing paint from brick, paint doors Iron Ore (SW 

7089), paint trim/gutters Tin Lizzie (SW 9163). Follow ADRB Policies and 

Guidelines regarding paint removal. Install wood ADA ramp off rear of 

building. 

3. 10 S Monument Ave- Roof replacement from rubber roof to white TPO roof 

(not visible from ROW). Repaint existing windows and storefronts white as 

like for like. Exterior repoint of brick and stonework, repair of quoins, reset 

of corner finials, repair broken terra cotta window pediments, repair 

cornice components, repair stone sills, all as like for like repairs. All 

existing windows to be repaired and fixed in place to include repair of 

mullions, new glazing, repair sashes, and paint as like for like. All 
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Administrative COA work is indicated on elevation plans and COA 

application as submitted. 

 

V. Miscellaneous 

 
VI. Approval of Meeting Minutes: 

1. March 7, 2023  

 

VII. Adjourn  

https://drive.google.com/drive/folders/1wUAX5si6SQNS8D0PdLPByMPi56d7Kmo9?usp=sharing


 
 

 

To:   Architectural Design Review Board 
From:  Dani Baxter  
Subject: New Business - AGENDA ITEM #1 

244 Main St – New Addition to Existing Structure 

Steven Gebhart, Applicant 
Meeting Date: March 21, 2023     
Received Application: February 27, 2023  

Impacts:  Rossville-Main Historic District  
 

Introduction: 

The Applicant, Steven Gebhart, has submitted a Certificate of Appropriateness 

Application for the construction of a kitchen vent hood enclosure to a proposed rear 

addition at 244 Main Street, the 513 Bar. The proposal involves an expansion to a 

previously approved single story addition to the north side of the southern building, 

which the ADRB reviewed on July 5, 2022. The vent hood enclosure was not included 

on the original review and therefore needs ADRB approval.   

This property is located within the Rossville-Main Historic District and is Zoned MS-1. 

This property is located on the State of Ohio Historical Inventory (BUT044109).  

Proposal 

 Proposed 

o Material- James Hardie (manufacturer), smooth face hardy plank lap 

siding 

o Color- Cyberspace SW 7076 

o Design- Chimney addition for kitchen vent hood, planks are 6.25” wide 

with a 6” exposure 

o Dimensions- Four and a half feet (4’ 6”) by three feet eight inches (3’ 

8.5”) Extending five (5) feet above the 2nd floor roof. 

Hamilton Zoning Ordinance 

ADRB Policies & Guidelines  

This application broaches the topic of new additions, chimneys, and siding in the 

ADRB Policies and Guidelines: 
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New Additions to Existing Structures 

Requests of Certificates of Appropriateness involving additions to existing structures 

will be treated by the Board as follows: 

A. The height of any addition will not exceed the highest point of the existing 

original structure for which the addition is proposed. 

B. The finishing material of the exterior of any addition will match the finishing 

material of the existing original structure so as to blend as closely as possible 

with the finished appearance of the original structure. 

C. Window and door dimensions, style, and placement in the addition should 

replicate the dimensions, styles, and placement of those in the original 

structure. 

 

Chimneys 

General Chimney Guidelines 

Chimneys should be preserved and maintained. The ADRB views chimneys as 

important to the character of the structure. Most older structures, and residences 

have masonry chimneys. Chimneys generally have their own bases at the building’s 

foundation to support the weight of the structure. 

A general makeup of a historic chimney includes the following: 

The firebox and the hearth are stone, firebrick, or tile. The stack, including the flue, is 

stone or brick. The flue connects the firebox to the stack and includes a smoke 

chamber to prevent any downward drafts from filling the house with smoke and ash. 

Guidelines 

 Leaning stacks should be dismantled and rebuilt. Typically, the chimney needs 

to be rebuilt only from the roof line up. 

 Chimneys should be capped with either a brick or stone chimney cap that has 

at least a two-inch overhang from the outside of the chimney to avoid water 

damage inside the chimney. 

 Encasing Brick or Original Masonry Chimneys in concrete or similar material is 

not recommended. 

Siding  

Requests for Certificates of Appropriateness involving the application of aluminum, 

vinyl aluminum, vinyl, or other siding material not original to a property or the historic 

district will be treated by the Board as follows: 
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A. Application of a non-original siding material to a property will be approved 

only as a measure of last resort and when extenuating circumstances justify 

the application. If non-original siding material is approved, the Board will 

identify the extenuating circumstances in its official minutes. (Example: fire 

damage to an entire side of a structure would be an extenuating 

circumstance.) 

E. If approved, the new siding material must have an appearance as close to 

the original siding as possible and have a minimum thickness of 04-inch. It is 

understood that this requirement will generally preclude the application of 

very wide sidings, vertical sidings in 4 x 8 panels, and raised wood-grain “look” 

sidings. 

F. The Board may require certain application methods and/or materials to 

mitigate the effect of the new siding on a property and/or its environs. 

G. New products will be treated as such by the Board and may be approved on 

an experimental basis, after any one or more of the following: 

1. Review and/or investigation of the manufacturer’s 

specification/claims for the product. 

2. Consultation with the U.S. Department of Interior, Technical 

Preservation Services Division. 

3. Consultation with the Ohio Historic Preservation Office. 

4. Consultation with other preservation/design commissions, 

contractors, and/or architects who may have experience with or 

knowledge of the product. 

Staff Comments 

 Size of vent hood as presented is the maximum size estimated. Vent hood 

may be smaller once equipment manufacturer and other City Department 

requirements are reviewed.  

 Applicant is proposing hardy plank as opposed to matching brick due to the 

cost of brick.  

 Fretboard Brewing and Public House on Main St has a similar addition with 

non-matching materials.  

 Previous ADRB approval regarding CMU/brick single story addition heard on 

July 5, 2022 has not been modified.  

 Mural design has not been finalized.  
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Motion:  

The ADRB may approve, modify, or deny the COA request as presented to the Board. 

Planning Department staff has prepared the following motions for the Board’s 

consideration: 

 ADRB move to approve the COA request to construct a chimney addition as 

proposed after determining it maintains compliance with Section 2600 of the 

Hamilton Zoning Ordinance and ADRB Policies & Guidelines. 

 

 ADRB move to deny the COA request as proposed, as it is not compliant with 

Section 2600 of the Hamilton Zoning Ordinance and/or ADRB Policies & 

Guidelines.  

Attachments: 

1. Exhibit A – Location Map 

2. Exhibit B – Certificate of Appropriateness Application 

3. Exhibit C – Site Plan & Photos 

4. Exhibit D – Rendering & Material Specs 

5. Exhibit E – Ohio Historic Inventory document 
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Exhibit A – Location Map 
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Exhibit B – Certificate of Appropriateness Application 
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Exhibit C – Site Plan & Photos 
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Exhibit D – Rendering & Material Specs 
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Exhibit E - Ohio Historic Inventory document 
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To:   Architectural Design Review Board 
From:  Dani Baxter  
Subject: New Business - AGENDA ITEM #2 

21 S C St– Window Replacement & Window/Door Removal 
Steven Gebhart, Applicant 

Meeting Date: March 21, 2023    
Received Application: February 28, 2023   

Impacts:  Rossville-Main Historic District 
 

Introduction: 

The Applicant, Steven Gebhart, has submitted a Certificate of Appropriateness 
Application for window replacement and door removal proposed at 21 S C Street. The 
proposal involves replacing all existing original historic wood windows, infill of the 
three rear doorways and window, and installation of a new doorway on the non-
historic addition at the rear of the building.  

This property is located within the Rossville-Main Historic District and is Zoned MS-1. 
This property is located on the State of Ohio Historical Inventory and is listed as the 
Lewis Hampton House (BUT037709).  

Proposal 

• Existing Windows 

o Material- wood, glass 

o Color- beige  

o Design- no interior or exterior muntins 

o Dimensions- varying, replacing all windows on building 

• Proposed Windows 

o Material- Aluminum-Clad Wood Exterior/Wood Interior (JeldWen 
Siteline) 

o Color- black with Tin Lizzie (SW 9163) trim 

o Design- no muntins 

o Dimensions- same as existing 
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• Proposed Front Door 

o Material- Wood, glass 

o Color- Iron Ore (SW 7069) 

o Design- similar to existing, see photo attachments for rendering 

o Dimensions- same as existing 

• Proposed Rear Door & Window Infill  

o Matching brick for doorways 

o Matching cinder block for window 

 

Administrative Approval 

An Administrative COA was issued on March 1, 2023 for the following work: 

o Removal of existing paint from brick 
o New trim and accent colors  

 Iron Ore SW 7069- doors  
 Tin Lizzie SW 9163- trim/gutters 

o Wood ADA ramp located off back of building.   

 

Hamilton Zoning Ordinance 

ADRB Policies & Guidelines  
This application broaches the topic of windows in the ADRB Policies and Guidelines.  

General Window Regulations & Guidelines 

A. Critical Parts of Windows that Shall Not Be Altered 

The following items will be considered a critical part of the exterior 
architectural/design elements that shall not be altered on a structure: 

1. The specific location of each individual window. 

2. The specific style of each individual window. 
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3. The number of panes (lights/grids/sashes) of each individual window. 
(example: 2x2 grid/pane, 4x4 grid/pane, 9x9 grid/pane) 

4. The specific dimensions of each individual window. 

5. The specific treatment of the framing for each individual window. 

6. The size, width, and placement of window parts, such as but not limited to 
the sashes, muntins, rail, casing, stile, stool, and apron shall remain 
unchanged. If these parts are on the exterior of the window, they shall remain 
on the exterior of the window, (i.e. exterior muntins shall not be moved to the 
interior of the window pane). 

7. The relationship of the above elements and/or related elements for each 
window in the overall window treatment/design of a structure. 

 

Non-Historic Window Replacement 

Applications for new windows that will replace existing replacement windows that are 
not considered historic, including but not limited to existing vinyl replacement 
windows, can be approved administratively if the applicant proposes a window from 
the “List of Approved Replacements for Significantly Damaged or Missing Windows” 
and if they match the historic window in location, style, size, dimensions, 
grids/sashes/panes, and treatment. 

 

Window Work approval by the Architectural Design Review Board 

Replacement of Significantly Damaged or Missing Windows 

In the event that the window is significantly damaged or missing, the Architectural 
Design Review Board may be able to approve a Certificate of Appropriateness for 
window replacement with a broader list of window types, as long as the proposed 
window meets the General Window Regulations & Guidelines. This is subject to the 
following clauses: 

1. Window is significantly damaged: This means that the window is damaged or 
rotted 50% or more, or is missing key components. 

o Half of the window is missing 

o Missing window sash and/or frame 

o Damaged/Missing window sill 
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o Photo evidence shall be required. A site visit may be requested. 

2. Window is missing: the window is missing, leaving only a window opening in the 
façade or a bricked in place where the window once was. 

o Photo evidence shall be required. A site visit may be requested. 

3. If the window exists but is significantly damaged, the applicant shall provide 
written or verbal testimony from an experienced window repair contractor or 
consultant to attest to the window being more than 50% damaged. The ADRB may 
ask for examples of other projects that the window repair contractor or consultant 
has completed. 

4. The ADRB shall make the determination of whether the windows meet the 
definition of “Significantly Damaged or Missing Windows.” 

 

List of Approved Replacements for Significantly Damaged or Missing Windows- To the 
extent the design of the original window is known, the window must meet the General 
Window Regulations & Guidelines 

o JeldWen Siteline Aluminum-Clad Wood Exterior / Wood Interior 

Additional Window Guidance 

B. Considerations for Window Replacements: 

When the ADRB is reviewing a Certificate of Appropriateness for window 
replacement, the following information will be considered to determine the 
appropriateness of replacing historic windows: 

1. That multiple avenues of preserving the historic windows have been 
pursued, including consulting a historic window preservation specialist or 
contractor with demonstrable background and experience in preserving 
historic windows. 

2. Difficulty in repairing the existing wood windows or difficulty in obtaining a 
contractor to repair the existing wood windows. 

3. Difficulty in obtaining new wood windows or wood composite windows that 
match the existing wood windows. 

4. The structure or portion of structure is comparatively more modern or 
newer than other houses and principal structures in the immediate area. This 
can include new additions of a structure. 



Page 5 

5. That the request for window replacement is part of a large scale renovation 
project in a building that is substantial disrepair and would be in danger of 
demolition if not for the renovation project. 

ADRB requires that the applicants to provide written evidence to support these 
considerations, including estimates, quotes, and/or recommendations from a 
professional and/or letters on letterhead with signature of the professional(s) 
involved in the assessment. 

C. Other Window Replacement Types 

4. New Window Opening 

New window openings are typically discouraged for historic structures. Such 
additions interfere with the architecture and composition of the façade of the 
structure. However, adding a new window opening to the structure will be 
considered on a case-by-case basis by the ADRB. The following rationale shall 
be considered by the ADRB in the issuance of a COA for such proposals: 

• Structure is a commercial or industrial building and the new window 
opening is necessary for the viability of the business. 

• Structure is part of a significant residential, commercial, rehabilitation 
project, or business investment for the property, neighborhood, and/or 
historic district. 

5. Reduction of Window or Filling In Window 

The following window proposals are conditional and generally considered 
inappropriate. Such proposals will be reviewed with the highest scrutiny and 
will only be approved when appropriate to the structure and historic district. 
The ADRB may also assign additional conditions to the approval of these 
window projects. 

The reduction of a window opening or filling in of a window opening shall only 
be considered in the following cases. 

• Window reduction shall only be located on the rear or side facade and 
is not highly visible from the street or sidewalk. 

• The ‘fill’ of the previous window shall be consistent with the material 
and form of the façade. (i.e. on a brick façade, the filled portion shall 
be brick; no plywood, painted wood panel, vinyl, plastic, or metal on 
any façade type) 

• The replacement window is for a special, utilitarian, and/or specific 
renovation of the structure (the most common being, new bathroom, or 
closet). 
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• The structure or portion of structure is comparatively more modern or 
newer than other houses and principal structures in the immediate 
area. This can include new additions of a structure. 

• Structure is a commercial or industrial building and the proposal is 
necessary for the viability of the business. 

Staff Comments 

• Planning Department staff met onsite with property owner (Dale 
Wurzelbacher). Mr. Wurzelbacher indicated that the proposed ADA ramp on 
the site plan is going to be reoriented. 

o New doorway to be installed along south side of cinder block addition. 
o Three (3) remaining doorways in rear of home to be filled in.  
o Staff recommended that if the ADA ramp is relocated to a new 

entryway the door it was originally supposed to access, along the 
northwest side of original building, should become a window and not 
filled with brick. Property owner seemed open to this idea.  

• Staff recommends salvaging the two windows located along the stairway. They 
are unique in size and appear to be in good condition.  

Motion:  

The ADRB may approve, modify, or deny the COA request as presented to the Board. 
Planning Department staff has prepared the following motions for the Board’s 
consideration: 

• ADRB move to approve the COA request to replace all the existing original 
historic wood windows on the primary residence with JeldWen Siteline 
windows (minus the two smaller windows along the stairway), infill rear 
doorways with matching material, and install new doorway off cinderblock 
addition as proposed after determining it maintains compliance with Section 
2600 of the Hamilton Zoning Ordinance and ADRB Policies & Guidelines. 
 

• ADRB move to deny the COA request as proposed, as it is not compliant with 
Section 2600 of the Hamilton Zoning Ordinance and/or ADRB Policies & 
Guidelines.  

Attachments: 

1. Exhibit A – Location Map 
2. Exhibit B – Certificate of Appropriateness Application 
3. Exhibit C – Site Plan & Photos 
4. Exhibit D – Rendering & Material Specs 
5. Exhibit E – Ohio Historic Inventory document 
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Exhibit A – Location Map 
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Exhibit B – Certificate of Appropriateness Application 
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Exhibit C – Site Plan & Photos 
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Front Façade  
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South Façade 
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Rear Façade 
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North Façade 
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Exhibit D – Rendering & Material Specs 

Existing & Proposed Door Rendering:  
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Exhibit D – Ohio Historic Inventory document 

 

 



 
 

 

To:   Architectural Design Review Board 
From:  Dani Baxter  
Subject: New Business - AGENDA ITEM #3 

10 S Monument Ave – Window Removal, Window Replacement & 
Door Installation 
Bill Kreutzjans Jr, Applicant 

Meeting Date: March 21, 2023     
Received Application: February 28, 2023  

Impacts:  Central Area Building Inventory, Ohio Historic Inventory  
 

Introduction: 

The Applicant, Bill Kreutzjans Jr, has submitted a Certificate of Appropriateness 
Application for window removal, window replacement, and new door installation 
proposed at 10 S Monument Ave. The proposal involves exterior and interior work to 
transform the Anthony Wayne Building into the Well House Hotel.  

This property is located within the Central Area Building Inventory and is Zoned DT-1. 
This property is located on the State of Ohio Historical Inventory (BUT074409).  

Proposal 

• Existing Basement Windows (damaged beyond 50% by rust per applicant) 

o Material- aluminum, privacy glass 

o Color- rusted metal, opaque glass 

o Design- 4 over 4 with exterior metal muntins 

o Dimensions- varying, some windows are single and some are double 
wide with mullion running vertical to connect windows 

• Proposed Basement Windows 

o Material- Graham Window manufacturer, aluminum, glass to match 
existing historic window 

o Color- same as existing 

o Design- same as existing 

o Dimensions- same as existing 
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• Proposed basement, front façade window removal-   

o Six basement windows to be removed and infilled. 

o Infill Material- New eight (8) inch CMU infill, grouted solid. Exterior face 
CMU. Provide Quick-Crete sand mix finish coat. Paint to match existing 
stone. Finish face shall be recessed two (2) inches from exterior face 
of existing stone.  

 Six basement windows proposing to be infilled are located 
partially below grade so they are not a prevailing façade 
feature.  

o Interior rooms where basement windows will be removed will house 
maintenance/mechanical equipment, a maintenance/engineer’s 
office, and laundry facility.  

• Proposed first floor, rear façade window removal-  

o Two rear façade windows to be removed from first floor.  

 One will be infilled with matching brick.  

• Interior room where first floor window will be removed 
will house the future kitchen.  

 One will have new door installed in opening.   

• Proposed rear façade door addition-  

o Material- metal, glass 

o Color- To be determined, all doors will be painted the same color 

o Design- Hollow metal door with glass panel. Half of door will be glass 
panel 

o Dimensions- installed in existing window opening on first floor, 
standard door size (36” wide and 80” tall) 

• Proposed front façade door replacement 

o Material- ¾ lite anodized aluminum doors 

o Color- same finish as existing 
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o Design- new transom bar and window above door, steel canopy with 
glass top between door and transom 

o Dimensions- same as existing 

 Existing front door is metal and is not historic.  

 

Administrative Approval 

• An Administrative COA was issued on March 6, 2023 for the following repairs 
as indicated on elevation plans and COA application as submitted. 

o Roof replacement from rubber roof to white TPO roof (not visible from 
ROW).  

o Repaint existing windows and storefronts white as like for like.  
o Exterior repoint of brick and stonework, repair of quoins, reset of corner 

finials, repair broken terra cotta window pediments, repair cornice 
components, repair stone sills, all as like for like repairs.  

o All existing windows to be repaired and fixed in place to include repair of 
mullions, new glazing, repair sashes, and paint as like for like.  

Hamilton Zoning Ordinance 

ADRB Policies & Guidelines  
This application broaches the topic of windows in the ADRB Policies and Guidelines. 
The ADRB Policies and Guidelines do not address the topic of doors.  

General Window Regulations & Guidelines 

A. Critical Parts of Windows that Shall Not Be Altered 

The following items will be considered a critical part of the exterior 
architectural/design elements that shall not be altered on a structure: 

1. The specific location of each individual window. 

2. The specific style of each individual window. 

3. The number of panes (lights/grids/sashes) of each individual window. 
(example: 2x2 grid/pane, 4x4 grid/pane, 9x9 grid/pane) 

4. The specific dimensions of each individual window. 

5. The specific treatment of the framing for each individual window. 
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6. The size, width, and placement of window parts, such as but not limited to 
the sashes, muntins, rail, casing, stile, stool, and apron shall remain 
unchanged. If these parts are on the exterior of the window, they shall remain 
on the exterior of the window, (i.e. exterior muntins shall not be moved to the 
interior of the window pane). 

7. The relationship of the above elements and/or related elements for each 
window in the overall window treatment/design of a structure. 

B. General Window Requirements 

1. All glass for the windows is to be clear unless otherwise approved by the 
ADRB. 

2. All composite, fiberglass, or aluminum surfaces are to be smooth, without 
faux-wood texture (grooved texture). 

3. Windows and window products must be paintable if the building trim is 
intended to be paintable. 

4. Commercial window frames should match trim 

 

C. A Certificate of Appropriateness is required for all window work. Do not buy 
windows before getting a COA (Certificate of Appropriateness) approval. There is no 
guarantee your proposal will be approved as proposed. 

 

Non-Historic Window Replacement 

Applications for new windows that will replace existing replacement windows that are 
not considered historic, including but not limited to existing vinyl replacement 
windows, can be approved administratively if the applicant proposes a window from 
the “List of Approved Replacements for Significantly Damaged or Missing Windows” 
and if they match the historic window in location, style, size, dimensions, 
grids/sashes/panes, and treatment. 

Window Work approval by the Architectural Design Review Board 

Replacement of Significantly Damaged or Missing Windows 

In the event that the window is significantly damaged or missing, the Architectural 
Design Review Board may be able to approve a Certificate of Appropriateness for 
window replacement with a broader list of window types, as long as the proposed 
window meets the General Window Regulations & Guidelines. This is subject to the 
following clauses: 



Page 5 

1. Window is significantly damaged: This means that the window is damaged or 
rotted 50% or more, or is missing key components. 

o Half of the window is missing 

o Missing window sash and/or frame 

o Damaged/Missing window sill 

o Photo evidence shall be required. A site visit may be requested. 

2. Window is missing: the window is missing, leaving only a window opening in the 
façade or a bricked in place where the window once was. 

o Photo evidence shall be required. A site visit may be requested. 

3. If the window exists but is significantly damaged, the applicant shall provide 
written or verbal testimony from an experienced window repair contractor or 
consultant to attest to the window being more than 50% damaged. The ADRB may 
ask for examples of other projects that the window repair contractor or consultant 
has completed. 

4. The ADRB shall make the determination of whether the windows meet the 
definition of “Significantly Damaged or Missing Windows.” 

 

Additional Window Guidance 

B. Considerations for Window Replacements: 

When the ADRB is reviewing a Certificate of Appropriateness for window 
replacement, the following information will be considered to determine the 
appropriateness of replacing historic windows: 

1. That multiple avenues of preserving the historic windows have been 
pursued, including consulting a historic window preservation specialist or 
contractor with demonstrable background and experience in preserving 
historic windows. 

2. Difficulty in repairing the existing wood windows or difficulty in obtaining a 
contractor to repair the existing wood windows. 

3. Difficulty in obtaining new wood windows or wood composite windows that 
match the existing wood windows. 
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4. The structure or portion of structure is comparatively more modern or 
newer than other houses and principal structures in the immediate area. This 
can include new additions of a structure. 

5. That the request for window replacement is part of a large scale renovation 
project in a building that is substantial disrepair and would be in danger of 
demolition if not for the renovation project. 

ADRB requires that the applicants to provide written evidence to support these 
considerations, including estimates, quotes, and/or recommendations from a 
professional and/or letters on letterhead with signature of the professional(s) 
involved in the assessment. 

 

C. Other Window Replacement Types 

3. Commercial Windows and Industrial Windows 

Windows for businesses, commercial structures, and heavy industrial 
structures shall be considered on a case-by-case basis. There are cases 
where commercial and industrial structures require a different window type 
than the existing window. When the proposal is not appropriate for staff 
administrative review, ADRB will consider all relevant factors, including: 

A. Replacement windows can be any material appropriate to the 
structure, including metal products. 

B. The replacement window shall replicate the size and transparency of 
the existing window (if reducing or filling a window, or creating a new 
opening, please refer to that section of the window guidelines). 

o If the applicant is proposing a window that does not match the 
existing design, sufficient justification for the change must be 
provided to the ADRB. This may include but is not limited to 
considerations such as the viability of the business operation 
and/or historical examples of why the proposed change is 
appropriate. 

5. Reduction of Window or Filling In Window 

The following window proposals are conditional and generally considered 
inappropriate. Such proposals will be reviewed with the highest scrutiny and 
will only be approved when appropriate to the structure and historic district. 
The ADRB may also assign additional conditions to the approval of these 
window projects. 
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The reduction of a window opening or filling in of a window opening shall only 
be considered in the following cases. 

• Window reduction shall only be located on the rear or side facade and 
is not highly visible from the street or sidewalk. 

• The ‘fill’ of the previous window shall be consistent with the material 
and form of the façade. (i.e. on a brick façade, the filled portion shall 
be brick; no plywood, painted wood panel, vinyl, plastic, or metal on 
any façade type) 

• The replacement window is for a special, utilitarian, and/or specific 
renovation of the structure (the most common being, new bathroom, or 
closet). 

• The structure or portion of structure is comparatively more modern or 
newer than other houses and principal structures in the immediate 
area. This can include new additions of a structure. 

• Structure is a commercial or industrial building and the proposal is 
necessary for the viability of the business. 

 

Motion:  

The ADRB may approve, modify, or deny the COA request as presented to the Board. 
Planning Department staff has prepared the following motions for the Board’s 
consideration: 

• ADRB move to approve the COA request to replace the existing basement 
windows, remove six (6) basement windows and two (2) rear faced windows, 
in addition to installing new front and rear doors as proposed after 
determining it maintains compliance with Section 2600 of the Hamilton 
Zoning Ordinance and ADRB Policies & Guidelines. 
 

• ADRB move to deny the COA request as proposed, as it is not compliant with 
Section 2600 of the Hamilton Zoning Ordinance and/or ADRB Policies & 
Guidelines.  

Attachments: 

1. Exhibit A – Location Map 
2. Exhibit B – Certificate of Appropriateness Application 
3. Exhibit C – Site Plan & Photos 
4. Exhibit D – Rendering & Material Specs 
5. Exhibit E – Ohio Historic Inventory document 
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Exhibit A – Location Map 
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Exhibit B – Certificate of Appropriateness Application 
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Exhibit C – Site Plan & Photos 

 



Page 15 

 

 

 



Page 16 

 

 

 



Page 17 

 

 



Page 18 

 

 



Page 19 

 

 

 



Page 20 

 

 

 



Page 21 

 

 

 

 

  



Page 22 

Exhibit D – Rendering & Material Specs 

See separate PDF documents with demolition and floor plans.  
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Exhibit E – Ohio Historic Inventory document 
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To:   Architectural Design Review Board 
From:  Dani Baxter  
Subject: New Business - AGENDA ITEM #4 

10 Kirk Ave – Window and Door Replacement, Work Without a COA 
Shawn Hemans, Applicant 

Meeting Date: March 21, 2023    
Received Application: January 17, 2023   

Impacts:  Ohio Historic Inventory 
 

Introduction 

The Applicant, Shawn Hemans, has submitted a Certificate of Appropriateness 
Application for window and door replacement proposed at 10 Kirk Ave. The proposal 
involves prior work completed without a COA issued by the Architectural Design 
Review Board. The applicant replaced the entirety of windows surrounding the home 
and the three exterior doors without prior approval. The front door transom window 
was removed and the rear door transom appears to have been decreased in size.  

This property is located along High St and is Zoned R-2 (Single-Family Residence). 
This property is located on the State of Ohio Historical Inventory as the John Kirk 
residence (BUT075909).  

Proposal 

• Previous Windows 

o Material- wood (5 front windows, 3 on east side, 6 on west side), vinyl 
(1 on east side, 1 on rear), glass, and plexiglass  

o Color- white 

o Design- overhang, door-style, 2 over 2 

o Dimensions 

 Front of house- 33.5” x 102” (2); 32.5” x 72” (3) 

 Left side of house- 32.5 x 54” (2); 32.5” x 81” (1); 32.5” x 72” 
(2) 

 Right side of house- 32.5” x 81” (3); 32.5” x 72” (3) 

 Back of house- 32.5” x 72” (1) 

 Transom windows installed over three first floor doors 
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• Currently Installed Windows 

o Material- vinyl, glass  

o Color- white  

o Design- Jeld Wen Good Series, double hung, model JW1792-00215 

o Dimensions 

 Front of house- 32.5” x 54” (5) 

 Left side of house- 32.5” x 54” (5) 

 Right side of house- 32.5” x 54” (6) 

 Back of house- 32.5” x 54” (1) 

• Previous Doors 

o Material- wood, metal 

o Color- white 

o Design-  

 Front of house- wood with ½ glass and scalloped edge around 
glass, transom above door 

 Right side of house- 6 panel, wood, transom above door 

 Back of house- 6 panel, metal, transom above door 

o Dimensions 

 Front of house- 36” x 80” 

 Right side of house- 36” x 80” 

 Back of house- 36” x 80” 

• Currently Installed Doors-  

o Material- Steel, wood frame 
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o Color- primed white 

o Design- Mastercraft, 6 panel, Exterior Door, model 4140336 

o Dimensions 

 Front of house- 36” x 80”, transom removed 

 Right side of house- 36” x 80”, transom remaining 

 Back of house- 36” x 80”, transom decreased in size 

 

Applicant Provided Window Estimate Information 

1. Butler County Lumber Quote- (Listed as an approved replacement window 
based on ADRB Policies & Guidelines) 

a. Material- vinyl, fibrex composite, glass  

b. Color- white 

c. Design- Anderson 100 Series Windows, single hung  

d. Dimensions- (reference to “grille bar” is similar to muntins and is 
located between the two panes of glass) 

i. Unit Size- 32.5” x 102” = $1,215.66/window 

1. Includes ¾” Grille Bar (white) running vertically.  

2. Two over two window style matching original 

3. Comprised of two windows placed on top of each other. 
Each window is four feet and two and 3/4 inches (4’ 2 ¾ 
”) tall. The mullion in the middle connecting the two 
windows is six inches (6”).  

ii. Unit Size- 32.5 x 72” = $508.09/window 

1. Includes ¾” Grille Bar (white) running horizontal and 
vertically 

2. Two over two window style matching original 

iii. Unit Size- 32.5” x 72” = 469.85/window 
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1. One over one window style 

iv. Unit Size- 32.5” x 81” = $521.21/window 

1. Smaller window pane on bottom with mullion located at 
1/3 of window height 

2. One over one window style 

v. Unit Size- 32.5” x 89.5” = $611.48/window 

1. Includes ¾” Grille Bar (white) running vertically 

2. Smaller window pane on bottom with mullion located at 
1/3 of window height 

3. Two over two window style 

vi. Unit Size- 32.5” x 102” = $888.15/window 

1. Includes ¾” Grille Bar (white) running vertically 

2. Two over two window style with a transom window 

3. Comprised of one window with an additional transom 
over top. The window is six feet five and a half inches (6’ 
5 ½ ”) tall with a two foot (2’) transom window over top.  

vii. Total quote to replace all windows = $9,435.40 - $11,683.73 

2. Champion- (Not listed as an approved replacement window based on ADRB 
Policies & Guidelines) 

a. Material- vinyl, glass  

b. Color- white 

c. Design- unknown  

d. Dimensions 

i. Unit Size- 34” x 102” = $3,986/window 

ii. Total quote to replace the first floor front façade windows = 
$7,972 
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3. Infinity from Marvin- (Listed as an approved replacement window based on 
ADRB Policies & Guidelines) 

a. Unable to provide windows as their maximum height is 96”, due to 
operating hardware (lift and balance mechanism).  

4. Scofield Window- (Not listed as an approved replacement window based on 
ADRB Policies & Guidelines) 

a. Material- vinyl, glass  

b. Color- white 

c. Design- UltraWeld, UltraWeld 8420 double hung, UltraWeld 8400 
picture window 

d. Dimensions 

i. Unit Size- 32.5” x 102” = $845.54/window 

1. Includes internal muntins running horizontal   

2. Two over two window style matching original with a 
transom window 

3. Comprised of one window with an additional transom 
over top. The window is seven feet (7’) tall with an 
eighteen inch (18”) transom window over top.  

ii. Unit Size- 32.5” x 72” = $452.22/window 

1. Includes internal muntins running horizontal   

2. Two over two window style matching original 

iii. Unit Size- 32.5” x 81” = $461.13/window 

1. One over one window style 

iv. Unit Size- 32.5” x 72” = $424.32/window 

1. One over one window style 

v. Total quote to replace all windows = $7,921.67 

5. Rick the Window Guy- (Not listed as an approved replacement window based 
on ADRB Policies & Guidelines) 
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a. Materials- wood, glass 

b.  Color- white 

c. Design- rebuild sash and window frame as like for like.  

d. Dimensions- 33.5” x 102” (2 windows); 32.5” x 72” (3 windows) 

i. Front façade only 

ii. Total quote to replace front façade windows- TBD 

 

Hamilton Zoning Ordinance 

ADRB Policies & Guidelines  
This application broaches the topic of windows in the ADRB Policies and Guidelines. 
The current Policies and Guidelines do not outline door replacement or installation. 

General Window Regulations & Guidelines 

A. Critical Parts of Windows that Shall Not Be Altered 

The following items will be considered a critical part of the exterior 
architectural/design elements that shall not be altered on a structure: 

1. The specific location of each individual window. 

2. The specific style of each individual window. 

3. The number of panes (lights/grids/sashes) of each individual window. 
(example: 2x2 grid/pane, 4x4 grid/pane, 9x9 grid/pane) 

4. The specific dimensions of each individual window. 

5. The specific treatment of the framing for each individual window. 

6. The size, width, and placement of window parts, such as but not limited to 
the sashes, muntins, rail, casing, stile, stool, and apron shall remain 
unchanged. If these parts are on the exterior of the window, they shall remain 
on the exterior of the window, (i.e. exterior muntins shall not be moved to the 
interior of the window pane). 

7. The relationship of the above elements and/or related elements for each 
window in the overall window treatment/design of a structure. 
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C. Non-Historic Window Replacement 

Applications for new windows that will replace existing replacement windows that are 
not considered historic, including but not limited to existing vinyl replacement 
windows, can be approved administratively if the applicant proposes a window from 
the “List of Approved Replacements for Significantly Damaged or Missing Windows” 
and if they match the historic window in location, style, size, dimensions, 
grids/sashes/panes, and treatment. 

Window Work approval by the Architectural Design Review Board 

Replacement of Significantly Damaged or Missing Windows 

In the event that the window is significantly damaged or missing, the Architectural 
Design Review Board may be able to approve a Certificate of Appropriateness for 
window replacement with a broader list of window types, as long as the proposed 
window meets the General Window Regulations & Guidelines. This is subject to the 
following clauses: 

1. Window is significantly damaged: This means that the window is damaged or 
rotted 50% or more, or is missing key components. 

• Half of the window is missing 
• Missing window sash and/or frame 
• Damaged/Missing window sill 
• Photo evidence shall be required. A site visit may be requested. 

2. Window is missing: the window is missing, leaving only a window opening in 
the façade or a bricked in place where the window once was. 

• Photo evidence shall be required. A site visit may be requested. 
3. If the window exists but is significantly damaged, the applicant shall provide 

written or verbal testimony from an experienced window repair contractor or 
consultant to attest to the window being more than 50% damaged. The ADRB 
may ask for examples of other projects that the window repair contractor or 
consultant has completed. 

4. The ADRB shall make the determination of whether the windows meet the 
definition of “Significantly Damaged or Missing Windows.” 

D. List of Approved Replacements for Significantly Damaged or Missing Windows 

An applicant can propose a window that is not on this list as long as it meets the 
General Window Regulations & Guidelines. The Architectural Design Review Board 
will ask for supporting information, such as but not limited to window design detail, a 
physical window sample, and documentation from a window contractor or consultant 
that the window is paintable. The Architectural Design Review Board is not required 
to approve any windows that are not on the List of Approved Replacements list. 



Page 8 

• Jeld Wen, Good Series windows are not on the approved list of replacement 
windows.  

Additional Window Guidance 

B. Considerations for Window Replacements: 

When the ADRB is reviewing a Certificate of Appropriateness for window 
replacement, the following information will be considered to determine the 
appropriateness of replacing historic windows: 

1. That multiple avenues of preserving the historic windows have been pursued, 
including consulting a historic window preservation specialist or contractor 
with demonstrable background and experience in preserving historic windows. 

2. Difficulty in repairing the existing wood windows or difficulty in obtaining a 
contractor to repair the existing wood windows. 

3. Difficulty in obtaining new wood windows or wood composite windows that 
match the existing wood windows. 

4. The structure or portion of structure is comparatively more modern or newer 
than other houses and principal structures in the immediate area. This can 
include new additions of a structure. 

5. That the request for window replacement is part of a large scale renovation 
project in a building that is substantial disrepair and would be in danger of 
demolition if not for the renovation project. 

ADRB requires that the applicants to provide written evidence to support these 
considerations, including estimates, quotes, and/or recommendations from a 
professional and/or letters on letterhead with signature of the professional(s) 
involved in the assessment. 

Information about the overall project and building condition is requested. Cost 
information on structural stabilization work, historic gutter rehabilitation, and other 
relevant preservation efforts should be included. 

C. Other Window Replacement Types 

5. Reduction of Window or Filling In Window 

The following window proposals are conditional and generally considered 
inappropriate. Such proposals will be reviewed with the highest scrutiny and will only 
be approved when appropriate to the structure and historic district. 

The ADRB may also assign additional conditions to the approval of these window 
projects. 
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The reduction of a window opening or filling in of a window opening shall only be 
considered in the following cases. 

• Window reduction shall only be located on the rear or side facade and is not 
highly visible from the street or sidewalk. 

• The ‘fill’ of the previous window shall be consistent with the material and form 
of the façade. (i.e. on a brick façade, the filled portion shall be brick; no 
plywood, painted wood panel, vinyl, plastic, or metal on any façade type) 

• The replacement window is for a special, utilitarian, and/or specific renovation 
of the structure (the most common being, new bathroom, or closet). 

• The structure or portion of structure is comparatively more modern or newer 
than other houses and principal structures in the immediate area. This can 
include new additions of a structure. 

• Structure is a commercial or industrial building and the proposal is necessary 
for the viability of the business. 

 

Staff Comments 

1. Planning Department staff could not verify the damage to the original windows 
and doors. They were removed from the property before Planning Department 
staff was aware of renovations.  

2. Planning Department Director, Liz Hayden, sent a Notice of Violation letter to 
the property on January 12, 2023 regarding work being completed without a 
COA.  

3. Planning & Zoning Specialist, AJ Schweier, went on site January 12, 2023 and 
hand delivered the Notice of Violation letter to the applicant.  

4. Applicant installed the Jeld Wen windows in September 2022. Windows and 
labor cost approximately $20,000.  

5. Planning Department staff met with the applicant multiple times to determine 
the best path forward to ensure due diligence was performed concerning 
obtaining window replacement estimates.  

6. Applicant would prefer to replace existing Jeld Wen vinyl windows with the 
Scofield windows presented in the estimate.  

7. Given the complexities of the application staff has communicated to the 
applicant this hearing might take two meetings to complete the vote.  
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Motion:  

The ADRB may approve, modify, or deny the COA request as presented to the Board. 
Planning Department staff has prepared the following motions for the Board’s 
consideration: 

• ADRB move to table the COA request as proposed to allow the Board more 
time to review the proposed window and door replacement information.  

• ADRB move to approve the COA request to replace the existing Jeld Wen 
windows with Scofield windows as proposed, reinstall all removed transom 
windows, and approve Mastercraft steel doors as installed after determining it 
maintains compliance with Section 2600 of the Hamilton Zoning Ordinance 
and ADRB Policies & Guidelines. 

• ADRB move to deny the COA request as proposed, as it is not compliant with 
Section 2600 of the Hamilton Zoning Ordinance and/or ADRB Policies & 
Guidelines.  

Attachments: 

1. Exhibit A – Location Map 
2. Exhibit B – Certificate of Appropriateness Application 
3. Exhibit C – Site Plan & Photos 
4. Exhibit D – Rendering & Material Specs for Windows 
5. Exhibit E – Notice of Violation letter delivered January 13, 2023 
6. Exhibit F – Ohio Historic Inventory Sheet 
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Exhibit A – Location Map 
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Exhibit B – Certificate of Appropriateness Application 
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Exhibit C – Site Plan & Photos 

Google Street View Image of Property- May 2019 
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Previous Front Door 

 

Google Street View Image of Property- July 2018 
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Photo of Rear of house- December 2016 

 

 

Existing Site Photos 
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Front Façade  
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West Façade  
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Rear Façade  
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East Façade 
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Exhibit D – Rendering & Material Specs for Windows 

Butler County Lumber Estimate-  
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Champion Estimate-  
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Infinity From Marvin Estimate-  
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Scofield Estimate-  
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Exhibit E – Notice of Violation letter delivered January 13, 2023 
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Exhibit F – Ohio Historic Inventory Sheet 
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