Form Type {Tr:

Traveling _Fré:

. Date of Departure

" Date of Retun

: -_'-ﬁie_ase nate, theée are the dates that you will be
“leaving and returning from the trip. These should

include the travel days in addition to the class/
conference/meeting dates.

Joshua Smith

City Manager's Office

Authorization is requestéd by:

To aitend (Course/Conference/Sponsor):

Located at (City and State):

Registration Fee
(Cost of Course/

Basic Fee:

Employee Name

Department

The New York Times Cities for Tomorrow Conference

New York, New York

$ {$ 800.00

OtherlAdditionai Fee: §

Conference/Meeting)

Business Justification for Travel

Bringing strong leaders together to identify and assess how the greatest cities succeed.

Transporiation Expenses

Check the appropriate boxes and record the
estimated miles or cost for each mode of
fransportation to be used. For personal car,
only estimated miles are necessary

[7] City Vehicle Miles Estimated Cost -
B4 Personal Car 88 $ 47.52

X Airplane N/A $ 266.20

] Rental Car N/A

- Meal/Food Expenses
Check the appropriate box; enter the

Cost Per Day  # of Days

Estimated Cost

- Approved by

number of days and the daily per diem [ In-town/Local $
amount. Per Diem rate table: M&IE Per
. - :
Diem Rates Overnight s |$ 74.00 3 $ 1$222.00
Lodging Expenses Hotel/Motel Name Cost Per Night  # of Nights ~ Estimated Cost
The Gregory $ 1% 234.03 2 $ t$ 468.06
Miscellaneous Expenses Amount Amount
Check the appropriate boxes and record the ] Toll
estimated cost for ail applicable miscellaneous : . $ [at olls $
expenses. Parking Costs airport
Other
B4 TaxiExpenses % {in Ny B $
Account Number: 100 106 | 1620 | 200 Total Estimated Cost: § {$1,803.78
Submit for Authorization For Department Head Use Only :
| Approved




